Using French and Spanish in Microsoft Word

on Apple Mac and Windows XP Computers


These instructions apply to Office 2003.  The keyboard shortcuts below apply in most versions of Word.

To set up spelling and grammar check in French and Spanish:

In Apple Mac

1) Install the appropriate language support (Word's help tells you how)

2) Use Tools Language to indicate the language of a document

In Windows Office XP

On the Windows main menu, choose

Start – Programs – Microsoft Office Tools – Microsoft Office XP Language Settings

Select French and/or Spanish

Word automatically detects which of the enabled languages applies to a given block of text.  It usually takes about a sentence to figure it out.  If it doesn't do what you want, you can use Tools Language to set the language manually.
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